	Umm Al-Qura Univeristy

Vice President  for Graduate Studies and Scientific Research 

Intellectual Property Management  

	جامعـــــة أم القـــــــــــــــرى
وكالة الجامعة للدراسات العليا والبحث العلمي
إدارة الملكية الفكرية


	
	




[image: image1.png]x

><

) all ol col o

UMM AL-QURA UNIVERSITY










Invention Disclosure Form (IDF)
Confidential Information 
	CONTENTS:

Page 1-8: Invention Disclosure Form.
Page 9 Appendix A Student form
Page 11 Appendix B section 1 Waiver Form for non UQU members
Page 12 Appendix C section 2 No Objection Letter for non UQU members
Page 13 Appendix D 


NOTE: Please submit the following: 

1. SOFT COPY: Please start with a blank form. After completely filling this form, save it as PDF and submitted through out the IP portal. 

2. HARD COPY: Print this filled form, SIGN (and stamp on Appendix B if applicable) and submit a hard copy at: Intellectual Property management, 2nd Floor, Scientific Research Deanship Building, UQU, Alabdeya. 
	
	Title of Invention in Arabic
	1. TITLE OF INVENTION

	 
	Title of Invention in English
	


* The term ‘invention’ herein includes and ideas and material that may qualify for patent, copyright, or other intellectual property rights.
2. CONTRIBUTOR(S)
a) NOTE: Please list below all individuals who intellectually contributed to conception of the invention. In patent law, conception is defined as “the formation in the mind of the inventor, of a definite and permanent idea of the complete and operative invention” 

NOTE: If more contributors are to be added in this section, please click on any part of existing table, and then click the button once on the bottom right corner of the table (once your click the button you may not be able to edit the previous table).

NOTE: If a UQU student is included as contributor, please fill , and submit (Appendix A)
NOTE: If any of the contributor(s) listed in section 2.a. is not affiliated to Umm Al-Qura University i.e., neither an employee nor a student of UQU (“Non-UQU Contributor”) and no agreement was signed between UQU and the Non-UQU Contributor’s employer covering the collaborative research, then additionally submit the following along with the invention disclosure form:

· Waiver Form (Appendix B) – filled and signed by the Non-UQU Contributor; click the button once on the bottom right corner for an additional form.

·  No Objection Letter (Appendix C) – filled, signed and stamped by employer of the Non- UQU Contributor (the relevant authority to sign and stamp can be Intellectual Property office, Technology Transfer office, Commercialization office, legal department of the employer organization; click the button once on the bottom right corner for additional letter).

NOTE: The order in which inventors are listed below and thus listed in a filed patent has NO legal significance. Once a patent is filed in a government patent office, the order shall not be modified by the IP management. 

NOTE: Once a patent is filed in a government patent office, adding new individuals or removing one as inventor is ONLY possible after legal review of contribution and the Principal Contact providing reasonable justification on excluding the name in this form.

· First Inventor Information:

	Are you affiliated to UQU?

	UQU Employee ( OR UQU Student ☐
	UQU ID:     
	· YES 

	UQU Department / Center:

	UQU Email:
	

	Name of your current employer: 
	 (      NO

	Is there any agreement signed between UQU and your organization covering research work that generated the invention? YES ☐ NO ☐ 

( If yes, please email a copy of such agreement to Ipmo@uqu.edu.sa  

( If no, submit Appendix A and Appendix B
	

	Email:
	

	
	Prefix 

	
	Full Name (Arabic):

	
	Full Name (English):

	
	Country of Citizenship

	^City of Residence:
	^Country of Residence:

	MAILING ADDRESS

	State/Province:
	City:

	Country:
	Postal Code:


b) ONLY if more than one contributor is listed in above table at 2.a., please nominate one UQU affiliated contributor who will serve as point of contact for the invention (“Principal Contact”):

 i.  Name : 

ii.  Email address  : 
     Email address (personal):
iii. Mobile : 

NOTE: Contributor not affiliated with UQU CANNOT be the Principal Contact the IP management and its appointed attorney shall communicate ONLY with the Principal Contact mentioned above for all matters related to the invention including, but not limited to, patent prosecution, marketing, commercialization. 

The Principal Contact shall be responsible when needed to communicate and deal with the other contributors listed at 2.a. including getting required signed documents.

NOTE: If only one contributor is listed at 2.a., the same individual shall be the Principal Contact for the invention.
c) Please describe how each individual listed in section 2.a. intellectually contributed to the conception of the invention:
NOTE: If more contributors are to be added, please click on any part of existing table in 2.c. and click the button once on the bottom right corner of the table for each additional contributor.
NOTE: following are samples of reduction to practice contributions that DO NOT help qualify an individual contributor as an inventor: prepared experiments, suggested tests, managed the project, developed proof of concept, prepared or collected test sample, prepared material, performed characterization, conducted (any part of) experiment, conducted computer simulation, prepared prototype, synthesized material in lab, collected data, performed data analysis, performed data interpretation, explained the data, performed calculations, interpreted the results, explained the results, compiled outcomes, provided material, provided chemical, provided equipment, provided access to lab, literature search, wrote manuscript, prepare figures or tables, reviewed the manuscript, suggested industrial application of the invention.
NOTE: following are samples of contributions that are vague for the purpose and SHOULD NOT be used here: coordinated the work, guided or supervised the research work, was thesis supervisor, was principal investigator, idea development, owner of idea, proposed main idea, improved the idea, was project manager, participated in research or experiments or development work, participated in discussions, conceptualized, planned NOTE: Contribution of each individual contribution should be different e.g. Dr. X proposed novel adsorbent of MgO and amine, Ms. Y proposed a novel method of synthesis, Mr. Z proposed the idea of heating at 120°c for synthesis.
	Inventors
	Contribution
	Percentage of contribution

	
	
	

	
	
	


3. Was this invention developed with the use of any research grant or contract funds? YES ☐       NO ☐
 If YES, please provide the details below

	Contract or Project or Grant no(s).
	External research sponsor if any (e.g., Saudi Aramco, SABIC, K.A.CARE etc.)
	Name of UQU’s Principal Investigator

	
	
	


NOTE: Accurate and complete sponsorship information is necessary to fulfill UQU’s obligations under research grant and contracts. The information provided can be helpful to determine UQU’s Intellectual Property (IP) rights.
4. Public disclosures of the Invention.
Were there any prior public disclosure(s) or are there any anticipated disclosure(s), either written or oral, of the claimed invention? YES ☐               NO ☐
If YES, please select appropriate box(es) below:

	PUBLIC DISCLOSURE
	STATUS
	WHERE
	DATE

	Journal
	Submitted ☐
	
	

	
	Published ☐
	
	

	Conference
	Submitted ☐
	
	

	
	Published ☐
	
	

	Oral Presentation
	MS/PhD defense ☐
	
	

	
	Seminar ☐
	
	

	
	Other ☐
	
	

	Poster Presentation
	☐
	
	

	Disclosure to Industry 

*Please attach a copy of the disclosed material 
	· 
	
	


NOTE: Please submit a soft copy of journal or conference article or thesis/dissertation if applicable by email to: Ipmo@uqu.edu.sa .

NOTE: If any author from a research article mentioned above was not listed in table 2.a., then the invention cannot be processed by IP management, unless the author sends an email to Ipmo@uqu.edu.sa  mentioning that the author did not intellectually contribute to the claimed invention. Thus, the author is not an inventor and has no objection to be excluded as a co-inventor from any patent application(s) that may be filed for the invention.
· Have you previously filed for a patent for this invention
? 
( Yes

( No
If yes, please provide us the following:
	
	Filling Patent office/offices

	     /   /
	The Date of Filing

	( Approved 
              ( Under Review
       ( Denied
	The Status of Patent Application


5. Check all boxes that apply to the category of this invention: 

	· New process                                                
	· New devices

	· New product
	· New Composition of Matter

	· New use for existing
	· Improvement to an Existing Process/product

	· Process/product
	

	· Other
	


6. Please specify the area in which your research can be categorized.
	· Advanced Material 
	· Air conditioning

	· Construction 
	· Electrical Power 

	· Electronic and Telecommunication
	· Petrochemicals 

	· Information technology
	· Environment Protection

	· Oil and gas
	· Nanotechnology 

	· Water
	· Renewables 

	· Aerospace
	· Mathematics and Physics

	· Corrosion 
	· Energy

	· Other
	


7. Please specify different keywords for your invention.
(Make sure you cover all the relevant keywords and potential classification)
	
	
	

	
	
	


8.  Please also specify how your invention is relevant to the above selected research area?

9. A Detail Description of the Invention:

Please write a full description of the invention
 
	First: Abstract of the Invention

	

	


	

	

	Second: Background of the Invention:

	

	

	

	

	Third: A Detail Description of the Invention 

	

	

	Fourth: New elements to be protected

	

	


· Are there sketches that illustrate the invention
?

                    ( Yes
                ( No
If yes, please add them, making sure that the name clearly describes the sketch. Please note that providing us with sketches will help us process your application faster. For example: brief description using diagrams / graphs (as applicable):If you have Figures, Drawings, Sketches or Graphs, add them with a Figure number for each (Fig. 1, Fig. 2, Fig. 3, etc.) and a brief description, identifying what is shown in each Figure.
10. Please list advantages of the invention compared to commercial products / technologies currently available in market 
NOTE: Patent is an investment of UQU for possible commercialization. So, the claimed invention is expected to solve an industrial problem and offer competing advantages 

NOTE: For this section, please do not compare with scientific literature
	Company Name
	Name of company’s product or technology
	Advantages of the invention over the competing product or technology

	
	
	

	
	
	

	
	
	


11. What commercial product(s) or commercial service(s) may be sold using the invention: 

NOTE: Please be clear and specific e.g. portable device for on-field measurement of mud properties such as…, corrosion inhibitor for offshore oil and gas production facilities, water treatment service for produced water to remove…, online portal (or app) to identify nearest charging station for EVs considering distance and cost 

Note: Please do not to refer future sponsored research as potential commercial service

	Industry
	Details of commercial product(s) / service(s) that may be sold

	
	

	
	


12. Use the following web sites to search for similar patents: 
· WIPO- Patent scope
WIPO - Search International and National Patent Collections
· European Patent Database 

Espacenet – patent search 

· USPTO’s patent

http://patft.uspto.gov/
· Google patent

http://patents.google.com
13. DECLARATION & ASSIGNMENT
Invention Disclosure Title: 
· I (We) shall timely respond at each stage of the patenting process as per timeline below and in the event of violation we will bear the cost of returning all costs of the patent registration application filing fees to the university (
	Stage of Patent Process
	Response Period

	Disclosure Review or Patent Search
	Inventor (s) will respond with comments within 3 weeks from receiving date of search report

	Patent Application- Questions from application writers
	Inventor (s) will respond with answers within 2 weeks

	Completed Draft of Patent Application
	Contributor(s) will respond with comments, changes, or, if satisfied with the draft, signatures within 2 weeks

	Office Action
	Inventor (s) will respond with comments within 1 month.


	Contributor’s name
	

	Contributor’s signature


	

	Date of signing
	


· I (We) acknowledge reading all instructions carefully before filling this form and confirm that all information provided herein is accurate, correct and complete (
· I (We) hereby assign all rights, title and interest to this invention to Umm Al-Qura University (UQU), and agree to execute all documents that are requested, assigning to UQU my rights in any patent application filed from this invention, and to cooperate with UQU’s IP management in protection and commercialization of this invention. 
· I agree and aware that UQU shall share with the inventor(s) any license revenue derived from the invention as per its Intellectual Property policy (
· I (We) declare not disclosing the invention during its studying by the IP Management, I/we also declare not to participate with the invention in seminars, exhibitions, conferences and etc. only after obtaining the written approval by the IP Management (
· This, in the case of violation of all or part of the above, I/We bear regulative and financial responsibility implications thereof (
NOTE: If more contributors are to be added, please click on any part of existing table and then click the button once on the bottom right corner of the table for each additional contributor.

الإقرار والتكليف
· أتعهد (نتعهد) بالرد في الوقت المناسب في كل مرحلة من مراحل عملية تسجيل براءة الاختراع وفقًا للجدول الزمني أدناه وفي حال مخالفة ذلك نتحمل بسداد كافة تكاليف رسوم إيداع طلب تسجيل براءة الاختراع للجامعة ( 
	فترة الاستجابة
	مرحلة عملية براءة الاختراع

	سيرد المساهمون بالتعليقات خلال 3 أسابيع
	مراجعة الإفصاح أو البحث عن براءات الاختراع

	سيرد المساهمون بالإجابات خلال أسبوعين
	طلب براءة اختراع – أسئلة من كاتبي الطلب

	سيرد المساهمون بالتعليقات أو التعديلات أو، إذا كانوا راضين عن المسودة، سيرد المساهمين بالتوقيعات خلال أسبوعين
	مسودة مكتملة لطلب براءة اختراع

	سيرد المساهمون بالتعليقات خلال شهر واحد.
	إجراء المكتب


	
	اسم المساهم

	
	توقيع المساهم

	
	تاريخ التوقيع


· أقر (نقر) بقراءة جميع التعليمات بعناية قبل تعبئة هذا النموذج وأؤكد (نؤكد) أنَّ جميع المعلومات المقدمة هنا دقيقة وصحيحة وكاملة (
· أتنازل (نتنازل) بموجب هذا عن جميع حقوق الملكية والمصلحة في هذا الاختراع لجامعة أم القرى، وأوافق (نوافق) على تنفيذ جميع المستندات المطلوبة، والتنازل عن حقوقي (حقوقنا) لجامعة أم القرى في أي طلب براءة اختراع مقدم من هذا الاختراع، والتعاون مع إدارة الملكية الفكرية بجامعة أم القرى في حماية وتسويق هذا الاختراع. 
· أقر (نقر) أنَّ جامعة أم القرى سوف تشارك المخترع (المخترعين) أي عائدات ترخيص مستمدة من الاختراع وفقًا لسياسة الملكية الفكرية الخاصة بها (
· أتعهد/نتعهد بعدم الإفصاح عن الاختراع أثناء دراسته من قبل إدارة الملكية الفكرية، كما أتعهد/نتعهد بعدم المشاركة بالاختراع في الندوات والمعارض والمؤتمرات وغيرها إلا بعد الحصول على الموافقة الكتابية من إدارة الملكية الفكرية بجامعة أم القرى (
· في حالة انتهاك كل أو جزء مما سبق، أتحمل (نتحمل) المسؤولية التنظيمية والمالية المترتبة على ذلك (
APPENDIX A

Student form

(Fill and submit along with Invention Disclosure Form if applicable)

Name:

1. Please tick appropriate box 

· I am currently a student at UQU

· I have graduated
2. Student details 

(The students who have graduated also need to provide the following details)

Digit student ID  : 

Mobile Number:    

Personal E-mail (you always use): 

3. Tick appropriate box (es)

· Undergraduate student

· M.S. Student 

· PhD student

· Other…………

APPENDIX B  (section1)
WAIVER FORM
 WAIVER OF ANY AND ALL INTEREST IN INTELLECTUAL PROPERTY
I am currently an employee of ……………………………….. and collaborated with ……………………….. (“Principal Contact”) to generate an Intellectual Property i.e., an invention titled …………………………………….

 I hereby acknowledge and agree to the following:

1. (A) “Intellectual Property” means any and all art, method, process, procedure, invention, idea, design, concept, technique, discovery, improvement or moral right, regardless of patentability, as well as any patents, patent applications, copyrights, trademarks, service marks, trade names, trade secrets, know how or other intellectual property rights recognized in any country or jurisdiction in the world, which is developed by me in association with and/or jointly with Principal Contact including, but not limited to, that which is developed with the use of any UQU facilities, equipment and/or other UQU resources including, but not limited to, Principal Contact.
 (B) “Intellectual Property Protections” means the registration, application, filing, prosecution or maintenance of a patent, copyright, trademark or other protective measure for Intellectual Property. 

2. Umm Al-Qura University is the owner of all right, title and interest in and to the Intellectual Property. I hereby assign to UQU all of my rights and interests in and to the Intellectual Property.

3. UQU may, in its sole discretion, file, prosecute and maintain Intellectual Property Protections anywhere in the world for the Intellectual Property. Such right to maintain Intellectual Property Protections shall reside solely with UQU and its authorized agents, representatives and designees. To the extent, UQU, or its authorized agents, representatives and designees, require my assistance in conjunction with the filing, prosecution and/or maintenance of the Intellectual Property Protections, I shall cooperate with UQU and its authorized agents and representatives. 

4. UQU is free to publish materials (including, but not limited to, reports and papers of research and other activities related to the Intellectual Property and/or its development). Any such reports or papers may refer to the fact that the Intellectual Property was developed with my participation and may, further, acknowledge my role therein, it being understood that such reference shall be made in the UQU’s sole discretion. I hereby grant UQU the right to use my name only in conjunction with any such publication as described herein. 

5. UQU may, in its sole discretion, market the invention and license the Intellectual Property to any third party for commercialization.

6. UQU shall share with the inventor(s) any license revenue derived from the Intellectual Property as per its Intellectual Property policy 

7. I hereby represent and warrant that my waiver and/or assignment of the Intellectual Property rights as specified herein neither conflicts with nor violates any other obligations, terms or conditions I may have pursuant to any other contract(s), policy(ies) and/or regulation(s) with any third party(ies).
Date                                                                 Name:                                  Title:
                                                                          Signature: 

APPENDIX B (section 2)
NO OBJECTION LETTER
To, Director General, 

Intellectual Property Management , Umm Al-Qura University (UQU), 

Makkah, Saudi Arabia. 

Ipmo@uqu.edu.sa 

Subject: No claim of rights in Intellectual Property

                                 As an authorized representative of…………………………………., this letter confirms our awareness of collaboration between our employee(s) …………………… and ………………………………. from Umm Al-Qura University (UQU). The collaboration resulted in an invention titled ………………………………………………… (“Intellectual Property”).

                            Our university/organization is aware that our employee has executed a document titled “Waiver Form” stating that UQU is the owner of the Intellectual Property, and that our employee has waived any claim of such rights and assigned all associated rights in the Intellectual Property to UQU. 

                           Our university/organization does not object to the waiver and assignment of Intellectual Property rights, and our university/organization does not claim any rights in the Intellectual Property. Further, our university/organization acknowledges that it has no share in any licensing or other revenues that may be accrued by UQU from the Intellectual Property. 

                        UQU may, in its sole discretion, file and prosecute any patent application(s) for the Intellectual Property by including our employee as a co-inventor, and to have any such patents issued solely to UQU as owner.  

                                                    Sincerely,

                                                    Name of Signer : Click or tap here to enter text. 

                                                    Title of Signer : Click or tap here to enter text. 

                                                    Signature : 

                                                    Date : Click here to enter a date. 

                                                    Stamp
APPENDIX C 
Instructions to fill Invention Disclosure Form 

1. Fill title of invention 

2. Send your invention disclosure in a word file by email to Ipmo@uqu.edu.sa
3. (a) After reading the inventorship vs. 

FOR IP MANAGEMENT USE

Director General, Intellectual Property Management : 

Remarks _________________________ 

Signature _______________________ 

Date ___________________

_______________________________________________________________________________________________

(�) The applicant is obligated to provide complete information about all previous filed applications of this invention to the other authorities, and provide the results of these filed application, so that we could act according to the regulations. 


(�) A full description must include the following parts:


Background of the invention: must describe the technical field of the invention and describe the status of the prior art, including any related documents to the invention, with mention of any problems related to the prior art of the invention that could be solve.


General description of the invention: it shows the features of the invention compared to prior art and how to overcome the earlier difficulties or problems, as indicating the aim of the invention, and has to be obvious way so that the regular technician can understand, and it usually regard this part as primary element for protection.


A brief explanation of the drawings: It shows a brief explanation of the forms and sectors, if any.


Detailed Description: The description should be clear and sufficient to enable a knowledgeable person implementing the invention, and should include a detailed explanation of the invention as well as the inventor must also shows the best way known to the inventor for carrying out the invention at the filing date or priority date. The explanation must include a reference to the accompanying illustrations in detail.


Finally, the applicant should highlight the new elements to be protected in the invention in a specific and clear way, so that prevent others to imitate him; by defining its components and technical characteristics, and what is new and represents an inventive step in the invention, to distinguish it from any other invention. 


(�) Please note that you should provide us with detailed figures that describe the invention exactly. Do not attach general figures or drawings that are not related to the core subject of the invention or the new claims that need to be protected.
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