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cisco Webex

Home Webex Meetings ~ Webex Events Webex Training ~ Webex Support My Webex
New User Reference Join an Unlisted Training Session

Attend a Session
< Hosk 2 Sasston To join an unlisted training session, type the session number that your host gave to you, then click Join Now.

Session Number:
InStaRTSesSTon Join Now |
r

v Set Up
Webex Training

Prefe

My Profile

« Support
Help
MyResources

Downloads

alealn E We ?/ g
i dshas) | el | syiipldagts

ciIsco Vvebex - —

2. Join a meeting or search for a meeting, recording, or transcript ® English  Classic View Dr.\v

A Home
() Meetings

(© Recordings
DH Room

https://uqu.webex.com/meet/mahamzaoui

&b Preferences

ool Insights
() More ways to join
(®) Support
' Downloads Start a Meeting v Schedule
() Feedback

Upcoming Meetings

Webex Support
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Schedule Training Session Set options using template: | [Webex Training Default] v |

Session and Access Information
Topic:  1iselll objuills pala 4t ReqOTEt T COy IO

Set session password: 1234 a uired) Password
[ This session will have over 500 attendees
(] Automatically delete session after it ends

Send a copy of the attendee invitation to me

ddad) B oS Jldall < gual) cilalae |

Audal) Jads tie (Autlll) (S lial e @ peal) (33 dpald Junii oo ¥

Audio Conference Settings

Select conference type | Use VolP only v |

To use VoIP, participants must have a working microphone and speaker on their computers.
Mute attendees upon entry

ddall ) ysil) g b gl) g e Ll culalae

Date and Time

Starting time: [September v [8 v (2020 v | ©

Oam @®pm  Plan session time zones. .

Time zone:  [Riyadh (Saudi Arabia Time, GMT+03:00) v

Segurrence: O Single-session class

O Recurring single-session class (attendees register for one session)

® Multiple-session course (attendee register for entire sequence)

O Schedule irregular sessions (each session may be edited separately later)
Recurrence: O Daily ® Weekly C Monthly
[J Sunday  [J Monday Tuesday [ Wednesday
[J Thursday [ Friday [J Saturday

Ending: O Ending September v |8 v |[2020 v |Z|
@® After 5 sessions
Estimated duration”  [1 hour  ~ || v
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Registration

attendees to register for a training session before the Join it. ndees will receive

equire attendee registration{ Cusiomize form
Automatically approve all registratiogrequests

Set registration (Option.
Confirm registration password
Registration close date @® None
O days hours
Imum registrations allowed__a (Required)
Allow waitlist signup
Automatically register first fittendee in waitlist
Manually register from waflist
dee can cancel registration ® Not allowed

O days hours [off v | minutes before session starts

v

O Customize Registration Form - Google Chrome — O

minutes before session starts

X

& uqu.webex.com/svc3300/svccomponents/registration/events_custenrollfiel... &
Customize Registration Form

Based on form

Registration Options
Check the boxes of the following fields that you would like to appear in the registration
form. Fields can be set fo be oplional or required

Standard Options

v R d R

First name [J [ Address 2

Last name O O City

Email address [J [ State/province
O [ Title () [ ZIP/postal code
0 O Company [0 [ Country/region
[ [ Address 1 [J [ Phone number
[ [J FaxNumber

My Custom Options

Select the options that you want to add on the registration form

| Text Box H Check Boxes || Radio Buttons H Drop-Down List ‘

:(Invite Attendees) "uS il 350" o Jadiai dudall L) aie 35800 Allall ) 5sea4a 58 A4 ) 2ie

Attendees

Invited attendees:

%~

Invite Attendees. ..

Security: [ Exclude password from emails sent to attendees
[ Attendees must have an account on this service to attend session
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:(Invite Presenters)

Presenters

Invited presenters:

A

Invite Presenters. ..

;\.udei\ Gl A Aaad

Session Options

Avallable features”  chat,Poll,Video,View video =«
thumbnails ,Number of
attendees,Send
video,Attendee List,File
Transfer,Presentation,App

(| Edit Options. .
—

Destination address (UB

after session:

Greeting message:  Customize gigefing message when attendee joins

(D Edit Session Options - Google Chrome / - O X

@ uqu.webex.com/tc3300/trainingcenter/scheduler/sessionOptions.do?siteurl=ug... &

Session Options

Training session options

Select options that you want participants to have when a training session begins.
Chat Video

File transfer View video thumbnails

Attendee Privileges
Select the attendee privileges that you want all attendees to have when a training session

begins

Sessions:

[J Recording Number of attendees

Send video Attendee list

Documents:

[ Save J Annotate [CJ Next or previous page
[J Print [J Thumbnails

dadal) cila glaa 43U
L)1 s S slaal) sl SIS 55 pualaall Coia 5 ddli) LulSaly

Session Information

Agenda @ Plain text O HTML
g
Description: @ Plain text © HTML
e
Graphics Import Picture _ | [ Remove Picture
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Course Material

§" Course material specified can be downloaded by participants before the session starts. To add course material, you can either upload new files or
select ones you have uploaded previously.

(No file specified yet.)

Add Course Material..
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Home Webex Meetings Webex Events Webex Training Webex Support My Webex Modern View suc 33 Sign O

New User Reference
Attend a Session Session Scheduled

« Host a Session Thank you. You have successfully scheduled your session

Schedule Training To start your session
Instant Session Shortly before your session's starting time, click the Start link for your session on the My Webex page.
Hands-On Lab 1. Go to My Webex
Test Libran 2. Click the Start link next to your session
e e To add a test
My Training Recordings
- Set Up Add a test to this training session now. You can also go to the Session Information page to add a test later on

N rain . .
Webex Training Session Information

Preferences Topic: test
My Profile Host: se L
Date. Wednesday, September 9, 2020
~ Support Time: 12:00 am, Saudi Arabia Time (Riyadh, GMT+03:00)
Help Location https://uqu webex com/ugqu
MyResources Add to My Calendar
Downloads

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service
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Wael Badawi's training session @® Record

Topic: sVl 3 paladll

O= @«

Voice Conference Invite & Remind

(Connected)

@ D Share My Desktop v

® End Training Session

Toasa A [ (Connected) 3 le Jen g e Al L';A < G O goSaall Jee LA e @liSad 2]
Ganily a8 Sl el Al el s (Voice Conference) Jba e bacall dliSay oMef s suall 4
S damy 058 S0alld el 2 3L e

Q Volume X
@) - o :
1 l_j 1
[T Mute ([T
[~ Mute [T
8
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A 3 peall B eaa ge sa LS @lld g Audall Jay) ) e sl o geaall s SISV 3y 5l JAY) e B pdlae

Q Invite and Remind - X
’, -
%)
Email Remind

Separate addresses with commas or semicolons

Invitees: I """"" @uqu.edu. _»af

C———- —

Invite with: your local email

Session URL:  https://uqu.webex.comfuqu/k2/e.php?MTID=t89e6be42abctfch.

el il S JLie Al e lalarl 5 bl AS e 5f JRISIL AELAD AS Liia (pe LAl 1ia liSe, 13

Al agd) o darially eleld ey ehal yisnasll Glea o cilad) Qi Vol oy clilal) A< Ui s Adiade
Al 3 ) peally ria 9o s LS @l jLall Wl e din (Share My Desktop) Jbs cuils

= Share File (Including Video

[V Share Application:
W | Start
[l Microsoft Word(2)
&) Snagit Editor
€ Google Chrome
PDF Architect 6

£33 Settings

n Microsoft Store

Other Application...
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Cisco Webex Training oJ @) @ (= 4
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@ End Training Session

£ | Connected ® @

cianidl Galall J1 e 5al opia e danda Ll Lle o Ll AalE e e LA 1 Sl 1]
(Attendees) L saslly pala sed S ¢ 5l Wl 10 (S8 ()58 Sl i 4adla agual s (Panelist)
«(Host or Presenter) sl s sl jon $a b o oSaill 0505 (535 Sal) it Aadla agaal Gl

( O ooy, 2 Ju) (58 5,8l aSaill an¥l il 5Ll el dadle e Jaiall e el

b =

sl el jelaing s 55N sl sl 200N 458N e darcally 6B (S il Al i e
Al

Participants Chat Recorder

' Participants T X

Speaking:

~  Panelist: 1

Q E1* wael Badawi (Host, me) € )

Attendee: 0

10
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Send to: All Participants

]

=
S G0 sl el Ll A0 A i1 e Jarally L)) 4y ye e oliSey LS

(All Participants) Jkis) e o palall ) asead Ala ) Ju b i die (a ) :4diadla

®
e Gl e i) A A58 e Taaally o8 Al Qe Ji (e LA 3 SliSas 13
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Vv Recorder

Click the button to record on server, ®

i) g clilal) 4 L sie o) AELAY A4S jliia Ao aSail) Jay 1 aladin)

T . L = ) 1 = =] @
B S0P SHARING i — AN = 2 eS= v @) ./ v
Pause Share Assign Audio Unmute Me Participants Chat Recorder Annotate

Mo — e — . —

sl el ) Gladlly &8 clipdadll of clala) (e Y GBSl oL @l g aSail Loy il J gaa gl clie ) e
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=3

3lae L) ¥
Unmute Me
Jeny L) ¥
| Mute Me
o) 3ms gl GLLall aSailly ) umal) Al yom yal 2=

Sy 4l gl

Participants

Chat
Al Gl e mpa il gl 44U V4
Annotate

A8 L) calayy B STOP SHARING

Ol dcdad) dagl 5 Sl ) 4
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