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The e-learning system allows you to create assignments for your syllabus, as well 

as, to assess and mange students individually. You can create Assignments under: 

Content > Teaching section > Lesson Plans and folders 

To create an assignment, follow these steps: 

First step: 

From the syllabus option, choose ‘Assessment’, and choose ‘Assessment’ from 

the ‘Tools Panel’. Then choose ‘Assignment’ from the drop list:  
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Second step: 

You will reach the following page: 

 

Third step: 

 

 

 

 

  

Name of assignment 

000 

Choose a submission 

date 

 

Provide guidelines  

000 

You can attach a file 

containing your questions 

from Your Computer, or 

from the ‘File Manager’ 

Enter the assignment 

grade  
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Fourth step: 

 

 

Fifth step: 

The assignment will appear to students as following: 

 

 

 

 

 

Check if you want learners to access assignment 
right away 

 

Upon successful completion, choose 

‘Send’ 

 

Or assign a specific date 

and time for the 

assignment 

 

This allows you to check the number 

of views. Check to activate 

 

Name of the assignment 

 

Attached files, and their sizes 

 

Assignment guidelines 
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Sixth step: 

How will a student complete an assignment: 

 

 

 

 

 

 

 

 

 

Due date, and grade 

 

Guidelines and attached 

files 

 

To submit the assignment through the system 

 

To provide the assignment via a file 
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Seventh step: 

 

How to assess a student’s attempt: 

 

From the syllabus options, click «Grade Center» [Assessment Management], and 

from there Click «Needs Grading  »  [Needs Grading] 

 

 

 

The following screen will appear: 

 

Total Score 

 

The name of the 

content 

 

Name of the 

Student to 

be assessed 
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