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How to Create a Folder for the Educational Content?

Dear faculty member, now you will learn how to create a folder for the

educational content of the course. You need to follow the following steps:

1- Firstly

A ) S gt 5 AL S8 S ke Home Page

W Gl gl AL 88| 5 Home Page
Agga el
Home Page Add Course Maduls.

Instructor Information From the list of the course tools, choose content

Course_Information

Course_Objectives

My Announcements To Do

Resources g more announcements... What's Past Due
» All Items (0)
Announcements Needs Attention
What's Due
Email Edit Notification Setti Acti =5
- it Notification Settings ctions Select Date: 09/13/2020
Blackboard_Collaborate
b Assignment Needs Grading (1)  Today (0)
Assignments P Test Needs Grading (1) Nothing Due Tod|
Exams et Ut o ber 1 00 e A p Tomorrow (0)
Discussions » This week (0)
Grades } Future (0)
S el g ALY 3102 s s e Content O I
From the toolbar, choose build content
v i gl g AL sae)_ w5 Al Content
sl
Home Page Build Content v ’ Assessments Tools Partner Content
Instructor_information
Course_Information Create New Page
Course_Objectives Item Content Folder
File Module Page
Blank Page dl s
Content Audio .
Resources £2 Image Mashups
Video Flickr Photo
P T ———— Web Link SlideShare Presentation
- YouTube Video
Email Learning Module
Blackboard Open Content
Blackboard_Collaborate Lesson Plan
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3- Thirdly

G i S el s ALY a1 o5 e Content X B editmvoders @D

v oyt am s CONEENG From the drop-down list, choose content
= folder

Home Page Build Content v Assessments Tools P

Instructor_Information

Course_Information Create New Page
Course_Objectives Item Content Folder
File Module Page
Blank Page e
Content Audio T .
Resources & Image Mashups
Video Flickr Photo
Announcements Web Link SlideShare Presentation
) YouTube Video
Email Learning Module
Blackboard Open Content
Blackboard_Collabarate Lesson Plan
Syllabus
Course Link

Assignments
Mediasite Content

Exams
SHMS

Discussions
Content Package (SCORM)

https://Ims.uqu.edu.sa/webapps/blackboard/content/listContentEditable jsp?content_id=_521578_1&course_id=_129929_1&mode=reset#bcMenu

4- Then, you can move to the folder setting screen

Create Content Folder

A Content Folder is a way of organizing content items. Content Folders and sub-folders set up a hierarchy to group related material together. More Help

+ Indicates a required field. Type |n the fOIder name

CONTENT FOLDER INFORMATION

Name

Color of Name [ ] Black

Text

Click Submit to proceed. Cancel
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Course Management

Control Panel
Content Collection
Course Tools
Evaluation

Grade Center
Users and Groups

Customization

Packages and Utilities

Help

< C & Imsuqu.edusa/webapps/blackboard/content/manageFolder,jsp?content_id=_373979_18course id=_121946_1&do=add B a # O
Groups = Name
Grades Color of Name [ ] Black
Taols
Text
Help — —
T T T T Paragraph v Arial v 3(12pt) =T~ 2" & Qi
Blackboard Collaborate ¥noaea === = T = -
OQ Ed BF f, <Mashups T « @@ J‘ B WTHL £S5

Here you can write a short description of the
contents you want to add to the folder

Path:p esinas
In case you want the content
STANDARD OPTIONS to be available for the students
_ _ immediately, click on “’yes”’

Permit Users to View this @ Ve

Content

next to “’permit users to view

Track Number of Views Yes @ No

elect Date and Ti i s ¥ i 2

;e‘str\clauns dT Display After @ thIS Content

Click Submit to proceed.

Enter dotes as mm/ddyyyy. Time may be entered in any increment.

—
Enter dotes as mm/oc/yyyy. Nme may be entered n any increment.

Display Until @

Gene m

the folder

From here you can choose a specific date to display

5- After you finish filling the desired options, click on ‘’submit’’ button
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