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English Version

Guidelines for Internal
Funding and Research Grants

(Second Edition)
1439 H.

Article (1) Definitions

(A)The University:
Means: Umm Al Qura University.

(B)Research Project:

Means: the final version of the research project funded and
supported by the university, according to these guidelines.
(C)Books:

Means: a scientific work written between two covers it
provides a serious scientific addition and follows a serious
scientific methodology, consisting of one or several parts,
provided by one author or a group of authors refereed and
published in accordance with international publishing standards.




(D)Principal Investigator:

Means: the teaching staff member (or equivalent) who holds a
PhD degree, and whose responsibilities include representing,
supervising and managing the research group.

(E) Co-Investigator:

Means: the teaching staff member (or equivalent) who holds a
PhD degree, and who participates with a group of researchers to
accomplish a research project funded by the university.

(F) Contract:

Means: the contract signed with the university, represented by
the Deanship of Scientific Research, who is known henceforth as
the First Party, and a group of researchers represented by the
Principal Investigator, known henceforth as the Second Party.

(G) The Responsible Authority:

Means: the Deanship of Scientific Research.
(H) The Vice -Deanship:

Means: The Vice-Deanship of scientific research grants and
research projects
(1) Vice Dean:

Means: Vice Dean for research grants and research projects
(J) Supervisor:

Means: a faculty member from Umm Al-Qura University who
supervises the student or a group of researchers to complete a
research project contracted by the University.

(K) Research priorities:

Means: The fields and research topics that the responsible
authority consider to be a priority worthy of study are formulated,
defined and presented as priorities for the specialists of the
centers and the faculties of the University to submit their research
proposals.

(L) Research Specialties Tree:

Means: the areas to which research and studies represented in
the research proposals submitted to the Deanship of Scientific
Research, directed to; The Deanship of Scientific Research has
ensured that this tree covers the unrestricted area and the related




sub-specialties, which reflect the areas of interest within a certain
period of time, so that these fields receive the highest share
compared to other areas of specialization, Either to address the
emerging societal needs, to address crises or emergency events
experienced by society, or because they did not receive the same
share of interest received by other areas of specialization by
researchers.
Article (2) Members of the Research Group

(A)A research group must feature one principle investigator,
and can include a number of co-investigators, research
assistants, technicians, laborers, postgraduate students,
undergraduate students, and a single consultant. The total
expenditure for staffing the entire group should not exceed
40% of the total budget of the research project. Humanistic
studies that do not require equipment consumers, and
materials can be excluded from this aforementioned
condition and should not exceed 70% of the total budget.

(B)The principal investigator must be a PhD holder or
equivalent (such as a medical fellowship) and a member of
staff in the university.

(C)The co-investigator must be a PhD holder or equivalent
(such as medical fellowship). He/she may be a member of
staff in the university or another institution inside the
Kingdom of Saudi Arabia, or abroad with the following
conditions:

1. Only one co-investigator from outside the Kingdom
can be included and the total number shall not exceed
three.

. The co-investigator must have practical and scientific
experience of the highest caliber in the field of study.

. The principal investigator is fully responsible for
coordinating all financial and technical matters with
co-investigators.

. The following documents should be attached to the
research project: an updated curriculum vitae, a




message from the nominated co-investigator stating
his or her acceptance to participate in the project,
according to the guidelines set by the Deanship of
Scientific Research.

(D)Consultants: Advice can be sought from an advisor from
the university or another institute (inside the Kingdom or
abroad). The following conditions apply:

1. The consultant must have unique scientific
qualifications and extended experience in the field of
study.

. The number of consultants cannot exceed one per
project and the total number of consultation shall not
exceed three.

. The consultant’s fees should not exceed the maximum
limit, as mentioned in the research support handbook.

. A general presentation about the topic of the study
must be delivered by the consultant or principle
Investigator.

. The following documents should be included in the
application: the consultant’s curriculum vitae, a
message of acceptance to participate in the project,
according to the guidelines set by the Deanship of
Scientific Research.

(E) Research Assistants: A research assistant holding a
master’s(the total number shall not exceed three) or
bachelor degree can be recruited from the university, or
other institutions in Saudi Arabia. An assistant cannot be
hired from abroad. The following details should be
submitted to the Deanship after the commencement of the
project and before the release of funding: his or her
curriculum vitae, ID and qualifications. The purpose is to
endorse the qualifications with the information provided in
the research proposal.

(F) Postgraduate students: Postgraduate students can be
recruited from the university or other Saudi institutions, but




cannot be recruited from abroad. They must provide
evidence that they are currently registered in the university,
or another Saudi university, after the commencement of the
project and prior to receiving their payments.

(G)Undergraduate Students: Undergraduate students can be
recruited from the university or other Saudi institutions, but
cannot be recruited from abroad. They must provide
evidence that they are currently registered in the university,
or another Saudi university, after the commencement of the
project and prior to receiving their payments.

(H)Others: Technicians and laborers who hold university
degrees, or who are considered to be college educated, can
be recruited from within the university or other Saudi
institutions, but they cannot be recruited from abroad.

(1) The financial payments of members of the research project
should be spent in accordance with the unified guidelines of
scientific research in Saudi universities.

Article (3) Requirements of Research Project Applications

(A)The proposed study must be within the research fields
identified by the Deanship of Scientific Research.

(B)The deadlines for submitting the proposals to one of the
announced annual programs must be strictly observed.

(C)The project must not have been completed prior to the
application.

(D)The completed proposal must be submitted electronically
via Electronic Services.

(E) The following members of the research team must be
named in the completed proposal: the principal investigator,
the co-investigator(s), and the consultant. The positions of




the remaining members should also be identified in the
proposal.

(F) The qualifications of members of the research team must be
compatible with their positions and responsibilities.

(G)A member of the research team cannot have two positions
in the same project.

(H)The maximum allowable number of involvement in
projects funded by the deanship of scientific research (either
submitted or already running) should not exceed three
concurrent projects. Considering that the faculty member
can be involved in the three projects as a PI, or at least one
of the three projects as a Pl while playing the Co-I role in
the remaining two. When this limit (i.e. three concurrent
projects involvement) is reached, the researcher must not
apply for any new project until he or she accomplishes the
projects at hand (for the running projects), or get rejection
notification of any of the submitted proposals those are
counted within the allowable limit of participations.

Article (4) Reviewing

e Research projects are reviewed according to the following
procedures:

(A)AIl proposals will be subject to plagiarism checks; It is
required that the percentage of plagiarism shall not exceed
3% for 20 consecutive words, or the proposal shall be
rejected without reviewing scientific of its contents.

(B) The Deanship of Scientific Research forwards proposals to
two nominated external reviewers for assessment and

comments.

(C)Reviewers will give their assessment according to the
forms designed by the Deanship.




(D)The Deanship will notify researchers with reviewers’
comments for consideration.

(E) The Deanship reserves the right not to send proposals to
reviewers, if the proposal does not meet the conditions and
requirements set by the Deanship, and/or if plagiarism is
detected. The standards of research ethics will be applied to
all research proposals.

(F) Reviewing processes are strictly confidential.

(G)The results of research proposal reviews will be announced
six months after the closing date of submissions for all
research projects.

eFinal reports are reviewed according to the following
procedures:

(A)The Deanship forwards the final reports to two nominated
external reviewers, each of whom is responsible for
assessing technical and financial matters. The principal
investigator will be notified with any relevant comments to
consider, should he or she need to make modifications.

(B) The Deanship takes the required action and makes final
decisions, should differences arise between the reviewers
and the researchers.

(C)In the event of violating terms of the signed contract, or
because of reviewers’ reports, the Deanship reserves the
right not to release the final installment of the research
project, or take other actions agreed to by the responsible
authority.




(D)In the event of failing to submit the final report on the due
date, the Deanship reserves the right to contact the financial
department to institute legal action to recover the
installment paid to the principal investigator, according to
the terms and conditions of the contract signed between the
different parties.

Article (5) Funding

Funding of accepted projects is regulated as follows:

(A)Funding of research is only possible when conditions and
requirements of the agreed contract between the different
parties (the university and the principal investigator) are
followed, including:

(B)The duration of the research project funded by the
university should not exceed two financial years. The
duration can be extended for a maximum of one year given
that no extra costs are added to the budget.

(C)A project is only accepted for funding when the Deanship
of Scientific Research approves its budget and nominates an
appropriate expenditure category.

(D)Redirections of finances between different sections of the
budget are not allowed; until the principal investigator
should submit a formal letter to the Deanship of Scientific
Research and permission should be granted first.

(E) The guidelines named in this handbook are an integral part
of the contract.

(F) The principal investigator is responsible for the research
team. The ethical responsibility; however, is collective
whereby each member represents his or her responsibilities,
according to the position he or she occupies.




(G)In the event of terminating the research project for any
reason, as requested by the principal investigator and
approved by the Deanship of Scientific Research, the project
will be financially defaulted, and the finances must be
refunded to the responsible authority, as per agreed budget.

Article (6) Following up

(A)The Deanship of Scientific Research reserves the right to
contact the principal investigator to query the progress of
the project and to remind him or her about required final
reports.

(B) The Deanship reserves the right to verify and endorse the
receipts, rejecting the ones that do not comply with its
accepted format, and requesting replacement of verified
receipts.

(C)The second party cannot substitute any of the following
items, unless he or she receives a formal approval from the
Deanship following a formal request:

1. Replacing of the principal investigators

2. Replacing one or more of the co-investigators.

3. Replacing the consultant.

4. Changing the field or objectives of the agreed
research.

5. Redirections of finances between different sections of
the budget.

(D)The Deanship reserves the right to decline offers of
equipment or materials, if the guidelines and requirements
that regulate the university’s procurements are not strictly
followed.

(E) In exceptional cases, when the second party wants to
extend the duration of the project, he or she needs to write to
the Deanship at least Three months before the actual date of
completion. The letter must contain the following:




1. A justification of the extension, including a detailed
explanation of what has already been achieved.
2. A plan for the remaining tasks within the extension
period.
The extension can only be granted after receiving written
approval from the Deanship, following their examination of
the principal investigator’s request.

Article (7) Confidentiality

The second party must guarantee that no confidential
information will be disclosed to any individuals or companies,
during or after the project, in any form, combination,
manufacturing, processing or designation owned by the first
party, that is discovered, or might be discovered, for the duration
of the project.

Article (8) Replacing the Principal Investigator

In the event that the principal investigator is not able to
resume their duties in the project, for whatever reason, he or
she must follow one of the two options:

(A)Terminate the research project, default the budget, and
return the funds to the responsible authority.

(B)Resume the project by nominating one of the co-
investigators as the principal investigator, after successfully
gaining approval from the Deanship of Scientific Research.
The contract must be resigned prior to the recommencement
of the project.

Article (9) Submitting Reports

(A)The principal investigator is committed to submitting a
final technical and financial report two years after the
commencement of the project (or as agreed in the proposal).




In the event of an extension, the final report should be
submitted by the end of the extended period accordingly.

(B) The principal investigator must submit the final reports to
the Deanship according to the accepted forms, which can be
obtained from the Deanship’s official website.

(C) The final report must comply with the designated template,
as instructed by the Deanship. It must also contain the full
details of the project and its outputs of scientific papers or
patents.

(D)The principal investigator is responsible for electronically
submitting the final technical and financial report, as well as
all receipts to the Deanship’s website. The actual receipts
must be submitted along with the research project
information and number, accompanied by a signed letter by
the principal investigator to the Deanship.

Article (10) Publications

(A)The university reserves the right to benefit from the
publications and findings as it sees fit.

(B)Confidential information or results based on the research
must not be published unless written approval is received
from the university.

(C)The final report is exclusively from the rights of the
financier, and the authors are not permitted to publish it.

(D)The researchers are permitted to publish their findings in
scientific journals and periodicals provided they
acknowledge the stated rights of the sponsor of the project.
Ownership of any patents or similar achievements must also
be acknowledged.

(E) The researchers are requested to publish at least one article
in a recognized periodical/journal which must be:

- Published in English: classified in a website.
http://www.scimagojr.com/



http://www.scimagojr.com/

-Published in Arabic: periodical/journal must be in
accordance with the regulations of the National Commission
for Evaluation and Academic Accreditation of the
magazines published in the Arabic language as following:
(1) The reviewer shall be from different countries and not
from one countries or one University (geographical diversity
of referee)

(2) The journal should be issued by an educational
institution or a specialized scientific institution.

(3) The publication of the journal has been regular and
periodic during the last three years

(4) The publication should accept the publication of
researchers from different countries and countries
(geographical diversity of researchers)

(5) a published editorial board with expertise and from
various countries (geographical diversity of the editorial
board)

(6) It has a website that enables researchers to access
research summaries in Arabic and English

(7) The journal is internationally registered and has a
deposit number (ISSN)

Article (11) Patents

Any liabilities and/or costs associated with patents must be
reviewed in the light of guidelines provided by Umm Al Qura
University. Profits are shared by agreement and the university’s
guidelines must be followed.

Article (12) Completion of the Research Project

(A)The project is completed when the final report is submitted
and accepted by the Deanship of Scientific Research. The
project is also deemed complete by the following:




(B) The university reserves the right to terminate the contract
and the project by writing to the second party, when the
university deems that doing so is appropriate and in line
with public interest.

(C)The second party must notify the Deanship of Scientific
Research of any overpowering circumstances that prevent
him or her from delivering his or her responsibilities, as
required by the contract and in accordance with the
university’s scientific research principles. The second party
must return all the payments that have been spent. All items
and equipment must be returned to the university’s storage,
unless agreed otherwise with the Deanship of Scientific
Research.

(D)The remaining finances must be returned to the university
under the ‘research’ section. Upon completing the refund,

the second party’s responsibility can be waived.

Article (13) Financial Expenditure Guidelines

(A)Should final reports fail to be submitted on due dates, the
researchers’ rights to payments obtained from the
university’s research funds is defaulted.

(B) The recovered finances shall be refunded to the budget of
the responsible authority and used for scientific research.

(C)The installments are funded to the principal investigator as
follows:
1.First installment: The first installment equals or less
75% of the total project cost, excluding the payments
for the research team (principal, co-1 and consultant).
2.Second installment: The remaining is paid when the
final report is submitted and accepted; including the
payments for the research team (principal, co-1 and
consultant).




Article (14) Procurement of Equipment, Materials and
Other Purchases

Equipment, materials and other items can be purchased,
according to the procurement guidelines set by the
university’s vice-presidency for higher education.

(A)The principal investigator has the right to purchase items,
in accordance with the Government Procurement System.
Within the budget allocated for this purpose and according
to the approved budget items according to the procurement
guidelines set by the university.

Article (15) Travel and conferences Expenses

As far as travel allowances are concerned, all researchers and
their assistants are treated according to the university’s guidelines
for teaching staff members and employees, with the exception of
tickets for travel, where only economy class tickets are allowed.
Any other class of travel will be rejected and travel costs must not
exceed 15% of the total budget of the project.

Article (16) Researchers’ Allowances (and other members
of the research team)

(A)Researchers’ allowances should comply with the unified
guidelines  for  scientific  research, issued upon
recommendation by the Council of Higher Education no.
7/B/4403, dated 2/4/1419 AH.

(B)The allowance should not exceed the maximum limit as
shown in the table below.




Role in the Project Maximum
Payment SAR
Researchers Principal 1,200 monthly
no more than three | Investigator
Co-investigator Co-investigator 1,000 monthly
Consultant From the City 7,000 annually
no more than From another Saudi 14,000 annually
one per project and City

only three projects ™1, ahroad 20,000 annually
for the consultant

Assistants Master’s holders + 800 monthly
(the total number Bachelor holders 600 monthly

shall  not exceed Undergraduates 400 monthly
three holding a

master’s)

(A) Technicians working on the project are recompensed
according to the overtime hour system in the university.

(B) The allowance for preliminary research proposal
reviewing is SAR 500.

© The remuneration of (2000) two thousand riyals for
those who are assigned to reviewing the books composed or
realized or translated or arbitrated both inside the university
or from outside it for the one book, which exceeds the
number of pages about 200 pages, and (1500) five hundred
riyals for the book what Between 150-200 pages, and 1000
thousand for the book between 100-150 pages, and (500)
five hundred riyals for the book less than 100 pages.

Article (17) Range of Application




These articles governing research projects funded by the
university are an integral part of the contracts signed between the
university and the researchers, and in no way inconsistent with
the unified research support regulations of Saudi universities.

Article (18) The Commencement of Application

These guidelines are effective from the date of approval from
the Scientific Council.




