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INTRODUCTION

Maharati platform allows:

1. Search for Jobs based on your

interests

2. Use of Search Agents to automatically
monitor jobs and notify you for new

matching opportunities available

3. Applying to a Job and track status of

your application
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This guide assumes you have already
logged in to Maharati platform and have

setup your profile.

If not, please refer to the document
"Quick First Guide to Maharati" for

guidance.

CV and interview readiness are important
tools in your job search and are required

for job applications.

This guide also assumes you have already
a CV on the platform and have prepared

for job interviews.
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If not, please refer to the documents Ol J] 92 sl 8 ey elldy 05 o 13]
"Using CV Tools" and "Using Mock "o 2l Jaadl e g "1 Bl lga el
Interview" for guidance. Lol wlbsliy] e Jpaxl]
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Summary of Steps Workflow

Jazll g & j.LA

The following summarizes the steps to o Sl 31 ] Upogl lghasd (asl b lad
access and use the Jobs and Internships Laie o lgaldsuinly Layddl (o439 a5l )l
tool on CSM platform. Aol sedaa
A —REVIEW AND UPDATE CAREER INTERESTS ol b gl Olobesal ol dazlye — |
¢
B —BECOME JOB READY (job ready) byl lal> S —
C—SEARCH FOR JOBS Wlby e codl -7
D —UsE JoB ALERTS Wbyl Olgads plsul =
E—APPLY FORA JOB Ayl pdill - o
F —TRACK APPLICATION STATUS Joddl QWb a5 - 9
G —WITHDRAW JOB APPLICATION Jeadl b Cow =
gl f il f daad  Aai )
ke v et dde peasdd v slldslynloe el v dsbdige v daellpls voakligs v gl
i) g s
103 sk st | O St sant e | D Rt | ot st e | D
Classified and Services Senior Marketing Specialist B2B Sales Manager - Junior Graphic Designer
Manager i ..Advertising and media i
ol ol g0 98 1 alS g FIE
A8 e Pl
o % = I oY oY
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A — Review and Update Career Interests & dialall Gk gl Clalaia) Eigaady daal e — |
On first access to Maharati platform, you Ahlge diaie ellgs dis dpall el Coxdl
got the opportunity to select interests and O saiy chilolainl W) 8ya Jol daal
preferences. They Oaally Ololaa)l Jaid
cover:
= Job Types sl gl g1l
= Job Functions dab o)l & Lo Lasis| v
" |Industries Olelks)l =
= | ocations Klgoll
Keep your interests up to date to receive oo S| ) blobosal epaxs e Ladl>
personalized jobs and guidance. Auasall iley (b Lisllgg
1. In CSM Student Portal, do one of the ¢aalal o diaie de Al dilgy 81
following: AU Olghasdl e By o
a. Click Account & Settings Menu Jel § ololieYly gascadl Qluodl & s |
and select “Academic Information” de haally dxaall
b. In left Navigation Menu, expand Qe
“My Account” and select ol Gl e bi Al bl S e
“Academic” .
" Y

e [y
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2. On My Account > Academic page, Jl JLMJTJS,A:JL; od ‘uan‘yl asdl dlall > gl 2
scroll to Career Interests section b gl obloial pud
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3. Check and update your entries

4. Click to finalize your changes

B — BEcoME JoB READY
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To help ensure you are best prepared for the
job market, Maharati platform offers you a
pathway with all the preparation steps

needed.

To access the Pathway:

© Tap Resources in the navigation menu list
on the left of the homepage

® Tap Pathways

JOB READY 4kl 1 ala oS — ¢

Byad L2891 ol Ol (§ Btclunal
Ohlue dinaldl 3hlge dhare U o ¢ Joall
.ZtA_}JBH M\ C)bla} o

ke slall J] g0l

Gysganll Jall 436 3 ylga s Larol @
bl dll s o

Shlus Je hipsl B

250 se

all el 3 kb Jnd g g 5 ) e 3 gy ALILS el

5 ppaall il 52!

- .
® " O
e (YN i
The list of pathways is displayed. hlunll La3B (oye @i
Select “Get Started”. duaalodl Jhlgs daie Jo Tl s
Pathway is opened. Click §elgd button to sl 28 laall 56 @
commence.
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— Search for Jobs il ge Gadll- 2

Jassl (3 g Gy e sl 1
Ll Dol g o

1. TapJobs in the navigation menu list

on the left of the homepage

@ et A s caplieden  cdo¥l cuyl e

T IS E R Y

B aamsb ey vl ceud v ogddeymioe del v tbdee oo deliplis L SBdes s iloes e

2. Select Search from expanded list. B gl Bl e iy 21 )

Jobs list is displayed in groupings: ol gamer Llogll 4l oy @
= Jobs matching career interests Ligall eblobuial po el gl sl
= |atest jobs added to platform Lall J] gLl @ gl i) Sl
" Jobs that will soon expire Loyd oMo it )l iyl m
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Confidential
N i 38l Saudi Arabia

Golden Cala
Vil asled Saudi Arabia

G ]

Classified and Services
Manager

Senior Marketing Specialist

v gl datyfadd e sl

REMEL WY

B2B Sales Manager -
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Foreground
Saudi Arabia

add
Vil sl Saudi Arabia

| ]

Junior Graphic Designer

JAlE ol ..Advertising and media A

Jal€ alyn 8 [P A5 e
218 6 T
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3. You can search using Keywords.

Ay O plusial ol Sy 3

0

e v el Jul g a3l

Search is performed on the following
sections: job ID, position type, company

name, job title, and description.

Search capability supports operators:

+ Aleading plus sign indicates that this

word must be present (AND). For A ¢Jle
example, +admin +media finds

items that contain both words.

v gl Jalafad e el

QLA f Gl [ fak i daial

v gk dege v el plis v ke g

AL ) L) e ol )
Ayl £ byl prn Sl

A OMlolaal] Condl &3] st
e J B LY A gz 4+
(AND Jalaa)l) 201 0 5929
byl Ao +admin +media
falll o e ggiod o)
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— Aleading minus sign indicates that
this word must not be present (NOT)
For example, +admin -media
finds items that contain “admin”

but do NOT contain “media”.

® If nooperator is used, items that match more

words will be rated higher (OR)

"" A phrase that is enclosed within
double quote (" ") characters
matches only items that contain the
phrase. For example, "Mobile
developer" findsitems that
contain "Mobile developer lead" but
not "Mobile and web developer".

? Usein place of any one character

(cannot use in beginning of word).
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e NOT (o Jebadll) 201 o 355
&5‘” Wbl Je +admin -media six
JIgSs Yadmin” e Sy
Mmedia” ds Sy
@1 polio] s wiaasd «(Jolas & plscial o 3] @
(OR oo ) gty Sl o gl s
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* Use in place of zero, one or multiple )
P / P PR TR I RICRN I

i oJe () Ay 551 S )

_"3)}.}"} ||)}h n 3 "j)l? n d-“ QL«.‘S LB"LL.J:“’

characters (cannot use in beginning
of the word) For example, blue*
will match words like “blue”,

“blur”,“blues” and “bluish”.

4, ional) Refin rch by L ion. : .
(Optional) Refine search by Locatio o gB3s 3 ol ol (e3) 4
CSLAS) /iy f s i Aaial
[=] - -
a6l g e v thaldde peagdl v g galifadoe dedl v tabdigs v Jelplis v oadkgips v
5. Press[“searchbutton to find matches. e ol ) G bl 5
gl
6. You can refine results using Filters. il Jalge alaaiuly Sl puat e 6
@® Filters can also be used without searching first Y Gl 50 ladi plasiul Ll (&a @
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Job Postings

Search Favorites My Job Applications

Keywords Location forn = Search

Position Type Industry Job Function More er«) Job Alerts (3) Al Jobs

p— ot e =3

Position Type -~ Industry ~ Job Function - ] Job Function ~ More Filters ~
Eoston | () Full Time

S =
() Part Time |

All Jobs & Interviews 4
() Student Employment () Accounting Services
All Interviews

() Advertising, Marketing, and Public
‘AII Job Listings

() Temporary/Seasonal Relations
I
Interviews | Qualify For

) Work Placement (Internship) ] Aerospace
Career Fair Postings o |
| () Paid Internship | () Agriculture
{Job Shadow Listings | = - =

— Apparel/Textiles/Fashion

Jobs | Qualify For Apply -

{Jobs Matching My Profile () Architecture & Urban Planning

Apply

7. Press |More Filters | to access additional i)l Jalge opo dosalll gl |7
filters, such as job posting date, majors Fb e ¢ 2Ll dasadll Jalge Ul Jgun gl
desired, and Saudi Nationals-only o2ydls gladll Glassally dubsgll
opportunities. i o gadl pibslgall ool

Press ANoJd after making selections. Ol sly2] da gudadll ) e Jaspl

® Press Clear to remove and reset your choices bl s Balelg ijb'BLg_za-lJﬁ il @
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Home / Jobs / Search
Job Postings

Search  Favorites My Job Applications

Search

Show Me Position Type Industry JobFunction ~  More Filters ~ Job Alerts (3)  All Jobs

8. Search results are displayed. You can: Bl ol 5 s o1 8
O Sortin ascending and descending i e 3l de gl of el b o Bl ) @
orders , by Date Posted or Deadline Jissl el
® Show more, or less, results on the Gl i § 81 ¢y J3T of Lol ylgls] B
same page Badows Ao ¢l / AW dmial Jl Jiyl ©
© Navigate to next/previous page, or assS Al o ddle g2

jump to a specific page bl e plazal e dudle s

Mark a job as Favorite

Mark a job as Not Interested
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ﬁ Symptest Job EHIEEEDD

Sympiest Employer- Kemoata Alabs and Tembaro, Ethiopla

\®,. Admin Officer
"

Gomo Ermgéopes - Ay DAal Unded Ardd £mm e

[5:2] Mechanical Engineer (Odl & Gas) - Dubal Office

e LUrited Acab Emicates

If no matching results are found, the page 2y il 5 de jgtall @iy o) 3]
displays “No results found”. " e ggall @ " Al

+ Create Job Alert
No results found
Please check that all words are spelled rrectly or try another keyworc
Makkah, P.0.Box 715, Tell +966125280347 csccmcr@uqu,edu‘sa:gij_}{ﬁ}ﬂJ_MJI HTTUVYOYA-YEY Lasla NVow, e ‘Zu)SL\ 5
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D — USE JOB ALERTS

x
Wil
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sl ol acoln

YN

ailhs gll lgaid laddal -

Maharati platform offers you Job Alerts
to monitor jobs in the background and
automatically notify you

for new matching opportunities available.
Create Job Alert

Start by doing a normal search setting the

Olga pliseil Lol 3llge diain el J353
Dllasly Lileb byl &dl,a) iy

dl bl 0o dobiadl el dladll oyl
i il

byl 45

Con L) jplas pipgg by e coxdl Ll

criteria for what you are looking for. & @i 9l s
Once you have run the search, click the | daby) 4 sl 4 PO FTLRN
+Create Job Alert| button.
Home / Jobs / Search
Job Postings
Search Favorites My Job Applications
m Abu Dhabi, United Arab Emirates 50km ~ Search
All Jobs & Interviews Position Type Industry ~ Job Function + More Filters ~ Job Alerts (3)
+ Create Job Alert
1-4 of 4 results | Relevance Show 20
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A new Job Alert is created, and you get a 7l 3] (fliSy o> g s slad] o

green success notification with button Bl 4l sl

changed to e Rl WAL

Job Postings

Search Favorites My Job Applications

IT Abu Dhabi, United Arab Emirates 50km ~ ' Search ’

All Jobs & Interviews Position Type + Industry + Job Function More Filters ~ Job Alerts (4)

v Created Job Alert

Makkah, P.0.Box 715, Tell +966125280347 csccn(er@uqu,edu,sa:g';j_]{ﬂ}ﬂ4_._/,3]\ HTTUVYOYA-YEY Lasla NVow, e ‘lA)SU 5
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Manage Job Alerts gl Oilguis Byl
You can access the Job Alerts using the Olgadd ] pluscah Gl Clgis J) Jgog)l iSas
Job Alerts button on the same page. The Slgads s J) bl )l pig dxiall s § UiBllo)
button also indicates how many active job bl dasdll il
alerts you have (3 in image below). (oujuw\wég)

Home / Jobs / Search

Job Postings

Search Favorites My Job Applications

m Abu Dhabi, United Arab Emirates 50km ~ Search
All Jobs & Interviews Position Type ~ Industry ~ Job Function v More Filters ~ Job Alerts (3)
Click Job Alerts button to display the list. sde s Sy oYl o,a) Lislbgll Clgads ) i)
You can change how often the Job Alert 43 gd Jlazd ol il
notifies you of new opportunities, or B @i by 3 bl Jos oy Uil
simply delete it [ if no longer needed. Al do > Jla s o 1)
Job Alerts x
IT =
Abu Dhabi, United Arab Emirates : 50km ke ¥ =
.Dc:!nT?':lt l:lﬁ Dhabi Dally ¥ ]_:i
intllI -.JiE Listings EXED Weekly " -
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Notifications

51

Your CV titled Demo CV (WP Info) is

You will receive a notification based on [
the perIOdl(:lty Set for the ‘JOb Alert' 46 jobs match your saved search “All
. Job Ll;llngs'

ad h |
ducii) Bodonall Al 8l 399 |)lnd]  filao | 150
Ay o |
Viewal Mark all as read 0
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E—APPLY FOR A JOB

1. Click on any of the displayed jobs to ) Logymall Glbgll e @ Ggo 8l 1
open the information page. Lo Lol Gloglaall dape

Home obs / Mechanical Engineer (Oil

& Mechanical Engineer (Oil & Gas) - Dubai Office

OFf ‘
hore

Position Type Important Dates

Full Time Posted On
Dec 3, 2021
Description

Working on tenders and creating proposals to achieve sales targets
development plans 2. Stt Related Resources

and busines ying and negotiating for

antageous commercial and technical offers with suppliers

Mock Interviews

Jiting in favorable price, terms, conditions and delivery 3. Prepare

Organize and deliver proposal Package consisting of forms +) How to Write a Résumé (CV)

Certifications, Presentations, catalogs, te

hnical and commercial

proposals 4. Technical clarification follov sponsiveness with
client 5. Gather industry intelligence of Iragi market to inform fep&uppon

slon-making 6. Maintain an accurate comyr

x » Send a Question or Comment
ndered position by discipline 7. Research suppliers

capabilities, identify a pool of candidate suppliers fc

consideration 8. Cross-function coordination to ensure bid

requirements a

as tender or project terms and conditions are

met 9. Responsible for the on time d

STC requirements and er

igence and bid
confidentiality 10. Deal structuring, pricing (including shipping
training; certifications if any etc...) 11. Searching for new customers
and suppliers 12. Identifying new important manufacturers/suppliers
wvith them in becoming reselle

for STC and nego r distributor

or exclusive agent v applicable 13. Identifying new potentia

opportunities and creating sales approach for our existent or potential

represe 14. Participate in trainings of products and

technologies offere

liers we work with and represent 15

Other duties as assigned

1D

Location

United Arab Emirates
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Jobs you have already applied to, will be oo Lo @y Jadll L) conds gl gl
identified with the tag [EaRay. . e Pl

Admin Officer
Dema Employer- Abu Dhabi, United Arab Emirates Ve

Part Time

Same in the job information page. by Cleghas B Ll U8

Admin Officer

Demo Employer | + Follow
part Time Applied

Position Type Important Dates

Part Time Posted On:

Makkah, P.0.Box 715, Tell +966125280347 csccn(er@uqu,edu‘sa;gijjﬁ}ﬂJ_MJI HTTUVYOYA-YEY Lasla NVow, e AAJSU 5




Kingdom of Saudi Arabia dogenlléayyyelléaSlooll

x
Ministry of Education olcillalg
Umm Al-Qura University | | il ol dcoln
031 R

Some of the jobs have requirements that o ollan Y Ol Gyl pard 05 48
your profile may not match. oe3all elade
In this case, job is identified with the tag bl Lo dadle aubg @iy el odsy
as to signal that you cannot J b @i el Y b dladley
apply. bl
|E| Symptest Job 44
Symptest Employer- Kembata Alaba and Tembaro, Ethiopia ¥ L2
Full Time
Apply by Dec 10
@® For these jobs, the information page does not Lbgll Gl dxip 5 Y iyl ody) duwdll @
provide an Apply button. You can see the reasons il pde Ol 655 0 Sy L b (S 458l
why you are not qualified in the Application 2" Olgall cod Gl de (bl J 8l 4
Status section on the right, under the title “Non- i) JR 50

qualify because:”.

2. To submit your application for the job, il ) o bl dabgl cllb wisl 2

press the [NeJol button.
Case of Jobs from External Job boards Loyl Wb gl Ol>g) e 35l Al
Jobs provided through curated listings Ayl G gl yabiae (o &l Clogll Ul 3
from external job boards will redirect you Boo Jl dgrg diaiall dad

to source site.

Click on EAoJJNACIRAWIElsHIe=Y to proceed to Jlintal IO

source site.

Apply -

Target site opens in a new tab/page. You

i Clxiiaia § Bl dxio (§ Bulgiuall 1dgall ity
{wJ&_: day i) &Q}A.H I ul,c 5.)_9.7}&»” Ol iLu] ¢lde
gl bl

will have to follow instructions on that
site to proceed with the submittal of your

job application.
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Case of Native Jobs on platform Ll Jo ¥ byl Ao
Jobs created directly on the platform o dawall o 8l ilad] @ ol L)
have their applications processed on the Aaiall e lgde (bl 0z

platform itself.

When you press the button, a dityia 86 ¢l i il ) ds basall wis
popup dialog allows you to select the CV flb@\gi b o)l b (3 golusid @ Lo 8l W
© to use for the application, or add a new G sy @ Ll ol 4| Loy g Bpw
one, and specify optional notes ® to ol ol o g5S) Lo
share with thg\rg‘prlpployer. -

* indicates a required field

If you wish to apply, please select the document(s) to include and click Submit

( )
Cv#*
Choose a CV to submit for this position
Demo Student CV* v Add New
\0 J
(" Notes )
If you would like to add an optional personal note to the employer, please enter it here
This field is NOT reguired
(2]
N 2)
Click S¥leJaalid to send the application. Al Jlal 358 il
A confirmation dialog appears. LSB sl Ju
Apply =
You have submitted an application for this position.
Documents Submitted:
8l cv (Whoswho.pdf)
Notes Submitted:
MNotes to Employer
@ Your application has been submitted.
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F — TRACK APPLICATION STATUS Jazl Glilks C"ﬁ _
1. TapJobs in the navigation menu list on dogaall Jaall da3 § Liblby Jo ol 1
the left of the homepage Qo) dxivall g Jo
2. Select My Job Applications & Lol gl oldb jisl 2
3. List of jobs you applied to is shown Ll s o)l Lol dail oy o3 .3

Job Postings

My Job Apphcations

Admin Officer

Demo Employer

[Demo Do Not Apply] Marketing Assistant
ymplicity

2437

s IT Recruit
Symplicity
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G —WITHDRAW JOB APPLICATION Jeadl b a —

1. TapJobs in the navigation menu list on bogasll Jaull 4036 § Uiy Je bl 1
the left of the homepage duats)) dxivall g Jo

2. Select My Job Applications Qb wilbgl oldb sl 2

3. Click Withdraw for the job application el o Oled W Gl o 398,51 3
you wish to retract dad>gl
Job Postings

avorttes My Job Apphications

rrrrr

Admin Officer

)

[Demo Do Not Apply] Marketing Assistant
ity

&  IT Recruit

7 Note that this option is not available for el e go ol gl sllogll plia ¢ Ll

s Y Ablads 8 bl gl
jobs which application deadline has o gy o Y Al oda 3 ol

bl
passed. For these, the Withdraw
link is not displayed.
Makkah, P.0.Box 715, Tell +966125280347 csccn(er@uqu,edu‘sa;gijjﬁ}ﬂJ_MJI TV YOYA-YEViasla Y 00 A@S.U S




Kingdom of Saudi Arabia agogeullaycllaSlooll

x
Ministry of Education otleillajljo
Umm Al-Qura University | | &l ol dcoln
031 R

MORE RESOURCES ON JOBS cailda ol Jga 2l gall e 2 34l

Maharati platform offers you additional Adlo] 3)lg0 duasldl 1hlge diaino ) yig3
resources, such as articles, web links, 4aSa )y 08 gl ploliag Cogll aslg 9 cYlaall o
and videos. Visit the Document Library  suadl alaill ylge 69 SLaSiudl &gl e @il
on the portal to explore and download

useful learning resources.

© Tap Resources in the navigation Jal a3 3 ylga Je Laipl @
menu list on the left of the homepage Gyl il Ll
® Tap Document Library Olbituall 48e Jo bail B
Resources
bl mal. s
The Document Library is displayed Ml 45Sa 2y @
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® Filter by: e Syionll ddal @
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= Tags ol =
® Sort by: o S5 26 s @
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Interview Tips: Common Questions, Body Language & More | | ast modified

Employability Team on Nov 16, 2020

Looking for interview tips? In this video, we dissect an entire job interview from start to finish.

Click on an item to open and view il ylsall o

Interview Mistakes

Employability Team on Nov 16, 2020

P | Interview Mistakes
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